
INSTRUCTIONS FOR REGISTRATION 

 

General Instructions for Registration 

 

1. The registration form filled duly has to be sent to ceatissconference2017@gmail.com to 

receive your official acceptance letter. 

2. The last date for sending the filled registration form is 5 August 2017. In case of any 

difficulties in adhering to the date, kindly write to us stating the reason. 

3. The filled registration forms would be treated as confirmations and an invoice would be 

generated against these details. Once an invoice is generated, the attendee has to pay the 

registration fees by transferring it using the bank account details which will be provided 

to you.  

4. Upon online transfer of money, the receipt has to be downloaded and sent to the above 

mail id to get the copy of original invoice. 

5. The registration has to be done separately for every person attending the conference and 

the registration fee would be charged per person. 

6. To avail the early bird registration facility, the registration process including registration 

fee payment has to be completed by 17 August 2017. The registration fee details can be 

found at the end of this document. 

7. Write to ceatissconference2017@gmail.com in case of any queries. 

 

Important Instructions for International Participants 

1. Kindly send the scanned copy of your passport along with the registration form to 

ceatissconference2017@gmail.com to receive the acceptance letter as well as the request 

letter from TISS to your respective Indian embassy to grant Visa. 

2. An attendee who already has a valid visa, please scan the visa as well as passport, and 

send a copy along with the registration form to the above given e-mail id. 

3. Please note that if your visa explicitly states ‘kindly register within 14 days of arrival’ or 

has been ‘issued for more than 180 days’, you will have to register with the Foreigner 

Regional Registration Office (FRRO)- http://www.immihelp.com/nri/foreigner-

registration/requirements-exemptions.html 

4. The International Relations Office at TISS will provide all the necessary paperwork for 

the FRRO registration. This is a mandatory procedure. 

5. For FRRO- we request you to carry 8 passport size photographs, and keep the following 

documents ready: 

a. Scanned copies of their  

i. visa (pdf file format- less than 200 kb),  

ii. passport (pdf file- less than 200kb)and  

iii. photograph (dimension: 4cm*4cm & size less than 50 kb)  
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Registration Fee Details 

 

The fee given is inclusive of taxes and exclusive of transaction charges 

 

 CEA Member University Non-member University 

Early Bird 

Registration  

(Till 17 

August 2017) 

Regular Fee Early bird 

Registration 

(Till 17 August 

2017) 

Regular Fee 

Non-Indian Participants 

Conference Only  

 

$200 $250 $250 $300 

Student Workshop 

& Conference 

$200 $250 $250 $300 

Indian Participants 

Conference Only  

 
  INR 3000 INR 4000 

Student Workshop 

& Conference 
  INR 3000 INR 4000 

 

Accommodation 

 

1. Accommodation available in TISS campus for attendees is limited and is based on first 

come first serve basis. 

2. The accommodation charges have to be paid at the time of check in for facilities in TISS 

and at the time of check out for options outside TISS. 

3. The detailed tariff details of the options available for accommodation are as follows: 

 

For Faculty: 

1. TISS Guest House  

Rates Per Room Per Night Remarks 

INR 2200/- + 15% service tax  Extra charges for Breakfast- INR 70/-  

 Extra charge for Dinner- INR 180/- 

 The same rates apply for twin sharing as well. 

 



      

2. Jewel of Chembur (2.4 km from TISS) 

Link to website:  www.jewelofchembur.com  

 

1. Extra person charges Rs.1500/- 

2. The above rates attract 10% Luxury Tax & 9% Service Tax 

3. Complimentary  -  Breakfast  

4. Complimentary  – Wi-fi  

5. Complimentary – One Bottle of Mineral Water every day to each 

person.   
 

3. FERN Residency (2.7 km from TISS) 

 Link to the website: http://www.fernhotels.com/rooms/the-fern-residency-mumbai.html 

 
 

  
 

 

The above package includes the following: 
 Accommodation 

 Tea/coffee maker in each room. 

 02 bottles of water in the accommodation per day. 

 Complimentary buffet breakfast at The Art House Restaurant ( 7:00am to 10.30am ) 

Room Categories Rack Rate (INR.) CP Rates (INR) 

Executive – Single  INR 5,000/- INR 3,600/- 

Executive – Double INR 6,500/- INR 4,200/- 

Executive Deluxe (Single) INR 7,000/- INR 4,900/- 

Executive Deluxe (Double) INR 8,500/- INR 5,600/- 

Room Type 

Special Rate Per Room 
Per Night On Single 

Occupancy (CP) 

Special Rate Per Room Per 
Night On Double Occupancy 

(CP) 

Winter Green Room INR 6000/- + Taxes INR 6500/- + Taxes 

http://www.jewelofchembur.com/


 Complimentary usage of Gymnasium & Swimming pool 

 Complimentary usage of Wi-Fi in the rooms. 

  

 

 

 

The above package includes the following: 
 Accommodation 

 Tea/coffee maker in each room. 

 02 bottles of water in the accommodation per day. 

 Complimentary buffet breakfast at The Art House Restaurant ( 7:00am to 10.30am ) 

 Complimentary buffet Dinner at The Art House Restaurant ( 7:30pm to 11.30pm ) 

 Complimentary usage of Gymnasium & Swimming pool 

 Complimentary usage of Wi-Fi in the rooms. 
 

 Check-in & Check-out times are 14.00 Hours and 12.00 hours respectively. 
 Extra Bed will be charged @ Rs.1500/ plus Tax. 
 If you require an early check-in or late check-out, please make your request as soon as 

possible. Early check-in, early check-out and late check-out will be charged. 
 In case of late check-out after 1500 Hrs. Rs. 2,000/-+Taxes would be charged and after 18.00 

Hrs. full day tariff will be charged. 

For Students 

 

1. TISS Campus- Dormitory 

   

 

 

 

2. Red Shield House, Salvation Army Hostel, Colaba, Mumbai(Forty minutes away from 

campus, prime location in the heart of the city, major tourist spots nearby) 

 The family room is to be shared by 5-6 people and the rate indicated is per person rate 

and would have an attached washroom. 

  Any of the rooms given below can be booked upon request. 

 

Room Type 

Special Rate Per Room Per 
Night On Single Occupancy 

(MAP) 

Special Rate Per Room Per Night 
On Double Occupancy (MAP) 

Winter Green 
Room 

INR 6500/- + Taxes 
INR 7000/- + Taxes 

Rates Per Room Per 

Night 

Remarks 

INR 350/-  Extra charges for Breakfast- INR 30/-  

 Extra charge for Dinner- INR 40/- 

 Common washrooms 

 



 

 

 

 

 

 

 

 


